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> TIME TABLE PREPARATION

Time table is a mirror that reflects the entire educational programme followed in the school. It
prevents any kind of time waste in the school. Time table gives a clear vision and
comprehensive picture of school activities. A proper preparation of school time table is very
important to run the school and classes smoothly. It mainly coordinates four elements in the
school- students, teachers, classrooms and the school time slot. A time table is prepared after

proper discussion with teaching staff, Principal and Vice Principal.

In Bhugeswar Hazarika Girls Higher Secondary School, all the teachers, students,
principal and other teaching staff follow a fixed time table. In preparation of time table of the
school is given consideration in fulfilling physical, social, psychological needs of the students.
The school time table is also well prepared in ensuring not allotment of too much or too less
work to one teacher. During internship period I have observed that a well planned Time Table
was prepared for the school. Every teacher follows the time table. Time table has proper
distribution of time for classes as well as leisure time. The classes in the school starts from
9:15 am and ends at 3:15 pm from Monday to Friday. On Saturday Time table is followed
from 9:15 am to 1:10 pm. From Monday to Friday the school time table has a 30 min break

time at 1:10 pm.

1* period 9:15-10:00
2" period 10.00-10:45
3" period 10:45-11:30
Break time (10 minutes)
4™ period 11:40-12:25
5" period 12:25-1:10
Break time (30 minutes)
0T period 1:40-2:25
. period 2:25-3:15
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follow a fixed time table. In preparation of time table of the school i
fulfilling physical, social, psychological needs of the students. The sch

well prepared in ensuring not allotment of too much or too 'less'wdfks toéiigeg; :
activities are done as the set time table. In positively 9:00A.M. moming ass bI
15 minutes. After that, the first class started at 9.15A.M. and it ends at IOOOA.M
another three classes is held. Each class takes 40minutes. At 12:00 P.M. brcakﬁm,‘ ]
for the 45 minutes. After leisure, three classes is taken place. Finally, at 2:40 PM.
hour is ended. Our vice headmistress ma’am and head sir stnct]y observed and S

there should be a teacher in each class on time.
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An image of school time table of periods




